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nrhj;Jf;fisAk; nghWg;Gf;fisAk; ntspg;gLj;Jjy; gbtj;ij 

g+uzg;gLj;Jtjw;fhd topfhl;Ljy;fs; 

,e;j topfhl;Ljy;fs; gbtj;jpy; toq;fg;gl;l topKiwfs; kw;Wk; 
topfhl;Ljy;fSf;F Nkyjpfkhf> Fwpg;ghf gf;fk; 2 ,y; cs;s “Fwpg;Gfs;”> 
gbtj;ij epug;g cjTk; Nehf;fk; nfhz;lit. gbtj;jpy; cs;s jfty;fis 
ftdkhfg; thrpj;J mjw;Nfw;g epug;gTk;. ,e;j Mtzk; Nkyjpf cjtpahf 
khj;jpuNk nray;gLfpwJ. 
 
fhfpj msT (Paper Size) : Legal  
mikg;G (Orientation) : Landscape 

 
 

➢ ntspg;gLj;Jifia Nkw;nfhs;s Ntz;ba Nktg;gl;ltu;fs; njhlu;ghd 
jfty;fspy;  mtu;fSila ngau; cupa gpuptpy; cs;sPu;f;fg;gl Ntz;Lk;. 

 
➢ egu;fspd; ngau; cupa fl;lj;jpy;  NtW tpjkhf mikah tpbd; 

KjnyOj;Jf;fis njhlu;e;J ,Wjpg;ngau; mikjy; Ntz;Lk;. (c-k; v.gp. 
ngNuuh)  

 
➢ vq;F ,lk;ngw;whYk;> “,aw;if egu;” vd;gJ xU jdpegiuf; Fwpf;fpwJ> 

mNj Neuj;jpy; “rl;lg;G+u;t egu;” vd;gJ xU epWtdk; Nghd;w xU rl;lg;G+u;t 
mikg;igf; Fwpf;fpwJ. 

 
➢ “kjpg;G” vd;gjw;F> gbtk; NtWtpjkhff; Fwpg;gplhtpl;lhy;> 

ntspg;gLj;JdUf;F ntspg;gLj;jy; Nkw;nfhs;Sk; jpfjpapd;gb mwpe;j 
kjpg;gplg;gl;l njhifia Fwpg;gplTk;  

 
➢ Toq;fg;gl;l gpuptpy; cs;s nrhj;J tif> gbtj;jpy; toq;fg;gl;l 

vLj;Jf;fhl;Lf;fspypUe;J NtWgl;lhy;> mj;jifa nrhj;Jf;fisAk; 
Fwpg;gpl;L Nru;f;fTk;. 

 

nghJthd jfty;fs; 

1. KjnyOj;Jf;fSd; ngau; : 
o Gpd;tUk; Kiwapy; KjnyOj;Jf;fis njhlu;e;J ,Wjpg; ngau; 

tUk; tifapy; ckJ ngaupid Fwpg;gplTk;. (c-k; v.gp. ngNuuh)  
 

2. ntspg;Lj;Jifapd; tif kw;Wk; tUlk;: 
cupa gpuptpid njupT nra;;tjd; %yk; ntspg;gLj;Jifapd; tifia 
njupT nra;f. 
  

▪ mur Nritapy; epakpf;fg;gl;lik (KjyhtJ epakd 
ntspg;gLj;Jif 

▪ tUlhe;j (khu;r; 31 ,y; cs;sthwhd nrhj;Jf;fs; nghWg;Gf;fs; 
ntspg;gLj;Jif 

▪ gjtpf;fhy KbT my;yJ Xa;T ngWk; NghJ> mur Nritia 
tpl;L ntspNaWk; Nghjhd nrhj;Jf;fs; nghWg;Gf;fs; 
ntspg;gLj;Jif  

▪ Xa;T ngw;w gpd;duhd ntspg;gLj;Jif (Kd;dhs; mur mjpfhup 
Xa;T ngw;w gpd;duhd njhlu;e;J tUk; ,uz;L tUlq;fSf;fhd 
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nrhj;Jf;fs; nghWg;Gf;fs; ntspg;gLj;Jif Xa;T my;yJ mur 
Nritia tpl;L ntspNaw;wg;gly; ) 

▪ epkpj;j ntspg;gLj;Jif (nrhj;Jf;fs;/nghWg;Gfspy; jpBu; 
khw;wj;jpd; NghJ (&. 10 kpy;ypad; my;yJ mjw;F Nkw;gl;l 
mstpy)  

▪ Nju;jy; (Ntl;GgD jhf;fy; nra;Ak;; NghJ Nkw;nfhs;sg;gLk;  
nrhj;Jf;fs; nghWg;Gf;fs; ntspg;gLj;Jif  

o cupa tUlj;ij Fwpg;gplTk; c-k;: 2025) 

 

3. ntspg;gLj;jiy rku;g;gpf;Fk; jpfjp 
o rku;g;gpj;j jpfjpia Fwpg;gplTk;. 

 

4. epWtdk; kw;Wk; gjtp  
o cq;fSila epWtdj;jpd; ngaupidf; Fwpg;gplTk; ( c-k;: epjp 

mikr;R) kw;Wk; jw;Nghija gjtp epiy ( c-k;:  gzpg;ghsu; 
ehafk;)  

ntspg;gLj;Jifia Nkw;nfhs;gtupd; jdpg;gl;l tpguq;fs; 

o  KOg;ngau; 
o mYtyf Mtzq;fspy; fhzg;gLk; tpjj;jpy; ckJ KOg;ngaiu 

Fwpg;gplTk;. 
o flTr;rPl;L ,yf;fk; 

o ,Ug;gpd;> jw;Nghija flTr;rPl;L ,yf;fj;ijf; Fwpg;gplTk;  
o tup nrYj;Jdu; milahs ,y(TIN) 

o ckJ tup nrYj;Jdu; milahs ,yf;fj;ij Fwpg;gplTk; 
o ePq;fs; ,ul;il gpurhTupik itj;jpUg;gtuh? Mk;> vdpy; ehl;ilf; Fwpg;gplTk;> 

mj;jifa ehl;bd; flTr;rPl;L ,yf;fk; 
o Kftup tpguq;fs; 
• mYtyf Kiwahd Kftup:  ePq;fs; jw;NghJ gzp GupAk; ,lk; 
• jw;Nghija epue;ju tjptpl:  cq;fs; rl;l uPjpahd epue;ju tjptplk;  

( jw;Nghija KftupapypUe;J NtWgLkhapd;). 

vg;NghJ rku;g;gpf;fg;gl Ntz;Lk;.  

rkh;g;gpg;gjw;fhd fhuzk; nghUj;jlhdij FwpaplTk; 
rkh;g;gpg;gjw;fhd fhuzk; ntspg;gLj;jy; Njitg;gLk; jpfjp 

KjyhtJ epakdk; 
epakdk; nra;ag;gl;ljpypUe;J %d;W 
khjq;fSf;Fs 

tUlhe;j xt;Nthuhz;Lk; khr;R 31 Me; jpfjp 

  

gjtpf;fhy KbT my;yJ Xa;T 
gfpuq;f Nritia tpl;L 
ntspNawpajpypUe;J gjpdhd;F (14) 
ehl;fSf;Fs 

Xa;Tngw;w gpd;dh; gjtpf;fhyk; Kbe;jijj; njhlh;e;J 
,uz;L njhlh;r;rpahd Mz;Lfs;  
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rkh;g;gpg;gjw;fhd fhuzk; ntspg;gLj;jy; Njitg;gLk; jpfjp 

Nju;jy; ngah;epakdg;gj;jpuj;ijr; 
rkh;g;gpj;jjd;Nky; 

epkpj;j (gj;J kpy;ypad; &gh my;yJ 
mjw;F Nkw;gl nrhj;Jf;fs; my;yJ 
nghWg;Gf;fspyhd khw;wk;)  

xU khjj;jpw;Fs; 

Nktg;gl;l Ml;fspd; nrhj;Jf;fSk; nghWg;Gf;fSk; 

"Nktg;gl;l Ml;fs;" gpd;tUNthu; cs;slq;Ftu; 

• 'ntspg;gLj;Jeh;;" vdf; Fwpg;gPLnra;ag;gLk; ntspg;gLj;Jifiar; 
nra;fpd;wtUkhd Ms;  

• cq;fsJ tho;f;ifj;Jiz 
• jq;fpthOk; gps;isfs; (xt;nthUthpdJk; taijg; nghUl;gLj;jhJ)  
• cq;fspy; jq;fpthOk; NtnwtNuDkhl;fs; (taijg; nghUl;gLj;jhJ) 

mj;Jld;  
• ntspg;gLj;Jifj; jpfjpf;F Mff;Fiwe;jJ MWkhjq;fSf;F Kd;dNuDk; 

rl;lj;jpd; ghfk; II Vw;GilajhfTs;s MSld; $btho;e;J nghJthd 
FLk;gj;jpduhfg; gfph;e;Jnfhs;fpd;w NtnwtNuDkhs; rl;lj;jpd; ghfk; II 
Vw;GilajhfTs;s MSld; gu];gu chpikfisAk; flg;ghLfisAk; 
gfph;e;Jnfhs;shjtplj;jd;wp> mj;jifa Mspd; nrhj;Jf;fSk; 
nghWg;Gf;fSk;. 

gadhsu; cupikfs;: 

“nrhj;Jf;fs; kw;Wk; nghWg;Gfs;" vd;gJ midj;J tifahd gadhsu; 
cupikfisAk; cs;slf;Fk;> ,jpy; $l;L cupik my;yJ cilik cl;gl> 
ntspg;gLj;Jdu; gad;ghl;bd; gyd; ,Ue;jhy;. 

c-k;: Nkhl;lhu; thfdk; Nktg;gl;l egu; fzprkhd msT Xl;Lfpwhu;. 

xU tPL> mLf;Fkhb FbapUg;G my;yJ Nktg;gl;l egu; fzprkhd msT 
jq;fpapUf;Fk; gpw ,lk;. 

Nktg;gl;l egu; ve;jnthU tifahd ed;ikiaAk; nfhz;l xU rl;l epWtdk;. 

1. ntspg;gLj;Jeu; jtpu;e;j Nktg;gl;l Ml;fs; gw;wpa jfty;fs; 
xt;nthU Nktg;gl;l Ml;fSk; gpd;tUk; jfty;fis toq;Fjy; Ntz;Lk;. 

o filrpg; ngaUk; NtW ngaUk; (c-k;: rpy;th vr;. v];) 
o Njrpak; (c-k; ,yq;ifau;) 
o tUkhdtup ,yf;fk;  (TIN,,Ug;gpd;) 
o flTr;rPl;L ,yf;fk; ,Ug;gpd;) 

2.  mirtw;w Mjdk; 
Nktg;gl;l ve;jnthU egUk; itj;jpUf;Fk; midj;J mirah 
nrhj;Jf;fisAk; gl;baypLq;fs;. xt;nthU nrhj;J njhlu;gpYk;  jfty; 
toq;fTk;. 

o tif: gbtj;jpy; Fwpg;gpl;l nrhj;jpd; tifia njupT nra;aTk; 
o gug;gsT tp];jPuzk; (mb / Vf;fu;/ Ngh;r; 
o Kftup: nrhj;J fhzg;gLk; Kftupia Fwpg;gplTk; 
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o RtPfupf;fg;gl;l jpfjp RtPfupf;fg;gl;l (nfhs;sg;gl;l) jpfjpia 
Fwpg;gplTk; 

3. mirTs;s Mjdk; 

o tif: gbtj;jpy; Fwpg;gpl;l nrhj;jpd; tifia njupT nra;aTk; 

4. mirTs;s Mjdk; (thfdk;) 

o tif : gbtj;jpy; Fwpg;gpl;l thfdj;jpd; tifia njupT nra;aTk; 
o cupikapd; tif : rl;l uPjpahd cupikia Fwpg;gplTk; (mJ cilik> 

Fj;jif my;yJ ghtid cupik)  
o jahupg;G kw;Wk; khjpup (jahupg;ghsu; jfty;fis cs;slf;fTk;) 
o milahs ,yf;fk; (Vw;Gila jhapd; gjpT ,yf;fk; my;yJ njhlu; ,y)  
o nfhs;sg;gl;l Kiw (nfhs;sg;gl;l jpfjpiaAk; cs;slf;fTk;) 

5.  gpizg;nghWg;Gf;fs; 

o tif: gbtj;jpy; Fwpg;gpl;l gpizg;nghWg;gpd; tifia njupT nra;aTk; 
o cupikapd; tif: cupikia Fwpg;gplTk;. $l;Lupik> my;yJ Vida 

cupikfs; 

6.  $l;bizg;G  cupikfs 

o rl;l uPjpahd tbtk; : cUtfj;jpd; xOq;fikg;Gr;rhu; kw;Wk; rl;l uPjpahd 
tbtk; c-k; gq;Flik> fld; mikg;G) 

o gjpT tpguq;fs;: gjpT tpguq;fis Fwpg;gplTk; (c-k;: gjptpyf;fk;) 
o cupikapd; tif: cupikia Fwpg;gplTk;. Gq;Fupik> my;yJ gq;Fjhuu; 

7. mUtr; nrhj;Jf;fSk; cupkq;fSk; 

o tif:  cupa cupik tifia njupT nra;aTk; (ghtiz cupikia 
Fwpg;gplTk;) 

o cupikapd; tif: gbtj;jpy; Fwpg;gpl;l nrhj;jpd; tifia njupT nra;aTk; 

8. tUkhdk; 

o tUkhd tif:  gbtj;jpy; Fwpg;gpl;l tUkhd tifia njupT nra;aTk; 
o cupikapd; tif:  

8.2 gaz kPsspg;Gl;gl nfhilfs; 

o ahuplkpUe;J: (%yk;) toq;fpatupd; tpguj;ij Fwpg;gplTk; (,aw;if rl;l 
Ms;). (c-k; v];. v];. [ayj; (JDH epWtdk;)  

9: gztifahd nrhj;Jf;fs 

o tif: gbtj;jpy; nfhLf;fg;gl;Ls;s gl;baypypUe;J Nju;e;njLf;fg;gl;l 
gzr; nrhj;jpd; tifiaf; Fwpg;gplTk;. 
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o cupikapd; tif: cupikapd; jd;ikiaf; Fwpg;gplTk; (v.fh.> jdp 
cupik> $l;L cupik my;yJ nrhj;jpd; kPjhd NtW ve;j tifahd 
cupikfs;) 

o njhif: nrhj;jpd; nkhj;j kjpg;ig vz;fspy; toq;fTk;. 
o ehzak;: ehzaj;ijf; Fwpg;gplTk; (v.fh.> LKR, USD, EUR, Kjypad). 
o epWtdk;: fzf;F itj;jpUf;Fk; my;yJ itg;Gj;njhif nra;ag;gLk; 

epWtdj;jpd; ngaiuf; Fwpg;gplTk;. epWtdk; ,yq;ifapy; gjpT 
nra;ag;gl;ljh my;yJ ntspehl;L epWtdkh vd;gijf; Fwpg;gplTk;. 

 

10:  epjprhu; flg;ghLfs; 

o tplak;: njhlu; vz;  
o tif: gbtj;jpy; nfhLf;fg;gl;Ls;s gl;baypypUe;J nghUe;jf;$ba 

flg;ghl;L tifiaj; njupT nra;aTk;. 
o njhif: epjpf; flg;ghl;bd; nkhj;j kjpg;igf; Fwpg;gplTk;. 
o ehzak;: flg;ghl;L ehzaj;ijf; Fwpg;gplTk; (v.fh.> LKR, USD,EUR, 

Kjypad). 
o gadhsp: flg;ghL nrYj;j Ntz;ba egu; my;yJ rl;lg;G+u;t epWtdj;ij 

milahsk; fhzTk;. 
o epWtd tif: gadhsp xU ,aw;ifahd egu; (jdpegu;) my;yJ rl;lg;G+u;t 

epWtdk; (epWtdk;> mikg;G) vd;gijf; Fwpg;gplTk;. 
o cj;juthj jpfjp: flg;ghl;bd; epYitj; jpfjp my;yJ jpUg;gpr; nrYj;Jk; 

fhyf;nfLitf; Fwpg;gplTk; (DD/MM/YYYY). 
o cj;juthjjhuu;: nghUe;jpdhy;> flg;ghl;il cj;juthjk; nra;Ak; %d;whk; 

jug;gpdiug; gw;wpa jftiy toq;fTk;. 
 

11: Vida nfhLf;fy; thq;fy;fs; (Kd;ida gl;bay;fspy; Nktg;glhjit) 

o nfhLf;fy; thq;fy;fspd; Nehf;F: gbtj;jpy; nfhLf;fg;gl;Ls;s 
gl;baypypUe;J nghUe;jf;$ba nfhLf;fy; thq;fiy Nju;e;njLf;fTk;. 

o vjpu; jug;G jfty;fs;;: nfhLf;fy; thq;fy;fspy; <Lgl;Ls;s kw;w jug;gpdiu> 
mtu;fspd; ngau; kw;Wk; njhlu;Gila tptuq;fs; Fwpg;gplTk; 

12: gfpuq;f my;yJ jdpahu; xOq;fikg;Gfs; kw;Wk; mtw;wpd; MSk;     
FOf;fspy; Nktg;gl;l Ml;fspd; gjtpfs; my;yJ cWg;ghz;ik 

o rl;l kw;Wk; epWtd mikg;G: gbtj;jpy; nfhLf;fg;gl;Ls;s gl;baypypUe;J 
nghUj;jkhd tifiaj; Nju;e;njLf;fTk;. 

o gjpT tptuq;fs;: epWtdj;jpd; mjpfhug;G+u;t gjpT tptuq;fis toq;fTk;> 
gjpT ,yf;fk; kw;Wk; jpfjp ,Ug;gpd mjidAk; Fwpg;gplTk; 

13: ek;gpf;if nghWg;Gf;fs 

o ek;gpf;if nghWg;ghsu; jfty;: ek;gpf;if nghWg;ghsupd; ngau; kw;Wk; 
njhlu;Gj; jftiy toq;fTk;. (ifalf;f kw;Wk; epiyahd njhiyNgrp 
,yf;fq;fs; kw;Wk; Kftup cl;gl) 

o nrhj;Jf;fs;: ek;gpf;if nghWg;gpy; itj;jpUf;Fk; nrhj;Jf;fis 
tptupf;fTk;. 

o nghUe;jf;$ba rl;lk;: ek;gpf;if nghWg;ig epUtfpf;Fk; rl;lf; 
fl;likg;igf; Fwpg;gplTk;. 
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rj;jpag; gpukhzk; / cWjpAiuapd; Njit 
 

midj;J ntspg;gLj;Jdu;fSk; rj;jpag; gpukhzk; / cWjpAiuapd;; fPo; jq;fs; 
ntspg;gLj;jypd; cz;ikj;jd;ikia  xU rj;jpag;gpukhz Mizahsu; my;yJ 
rkhjhd ePjpthd;  Kd; rhd;wspf;f Ntz;Lk;. rj;jpag;gpukhz Mizahsu; 
my;yJ rkhjhd ePjpthd; ntspg;gLj;Jdupd;  ifnahg;gj;jpid  mj;jhl;rpg;Lj;jp 
ifnahg;gkply; Ntz;Lk;. 
,e;j ntspg;gLj;jy; xU Fwpg;gpl;l ,lj;jpy; Fwpj;j jpfjpapy; rj;jpag;gpukhz 
Mizahsu; my;yJ rkhjhd ePjpthd;  Kd;dpiyapy; rj;jpag;gpukhzk;; my;yJ 
cWjpAiu nra;ag;gl Ntz;Lk;. rupahd  jfty;fis ntspg;gLj;jj; jtwpdhy; 
my;yJ gpioahd jfty;fis toq;fpdhy;  2023 Mk; Mz;bd; 9 Mk; ,yf;f 
Coy;; vjpu;g;Gr; rl;lj;jpd; fPo; rl;luPjpahd eltbf;iffSf;F cs;shf NeupLk;. 
 
Nkyjpf jfty;fSk;  ,izg;Gf;fSk; 
 

a. Njitahd tpguq;fSf;fhf ,g;gbtj;jpYs;s epiufSs; vitAk; 
NghjhkypUf;Fkhdhy;> mj;jifa tpguq;fs; jdpNtwhdNthu; 
ml;ltizapy; my;yJ ml;ltizfspy; jug;glyhk;@ Mapd;> mj;jifa 
vitNaDk; ,izf;fg;gl;l ml;ltizfs; gw;wp tpguj;jpul;by; Njhjhd 
Fwpg;gPLnra;ag;gLjy; Ntz;Lk;. mj;jifa ml;ltizfSk; cq;fshy; 
ifnahg;gkplg;gly; Ntz;Lk;. 

b. ,g;gbtj;jpd; VNjDk; gpuptpy; gjptjw;F tplaq;fs; vitAk; 
,y;iynadpy;> Njhjhd ntw;wplj;jpy; ''vJTkpy;iy"" vd vOjTk;. 
 

rl;lk; njhlu;ghd Fwpg;G: 
 
VNjDk; Nkyjpfj; njspTgLj;Jifapd; Nehf;fq;fSf;fhf> 2023 Mk; Mz;bd; 9 
Mk; ,yf;f> Coy; vjpu;g;Gr; rl;lj;jpd; ghfk; II Ig; ghu;f;fTk; 
 
Kf;fpa epidT+l;ly;fs; 
 

• midj;J jfty;fSk; Jy;ypakhfTk; cz;ikahfTk; ,Ug;gij 
cWjpnra;aTk;. 

• rj;jpag;gpukhz Mizahsu; my;yJ rkhjhd ePjpthd; Kd;dpiyapy; 
gbtj;jpy; ifnahg;gkpLq;fs;. 

• rj;jpag;gpukhz Mizahsu; my;yJ rkhjhd ePjpthdpd;  
rhd;Wg;gLj;jiy cWjpnra;aTk;. 

• cq;fs; ghtizf;fhf G+u;j;jp nra;ag;gl;l gbtj;jpd; gpujpnahd;iwAk;  
,izg;Gf;fisak;  itj;Jf; nfhs;Sq;fs; 

• ntspg;gLj;j jtwpdhy; my;yJ jtwhf ntspg;gLj;jpdhy; Coy; vjpu;G;Gr;  
rl;lj;jpd; Vw;ghLfpsd; gb  jz;lid tpjpf;fg;glyhk;. 

• rku;g;gpg;G njhlu;gpy; jpizf;fsj; jiytufs;  toq;fpa 
mwpTWj;jy;fspd;gb jpizf;fsj;  jiytuplk; ntspg;gLj;jiyr; 
rku;g;gpf;fTk;. 
 

Nkw;gb topKiwfis ftdkhfg; gpd;gw;Wtjd; %yk;> ePq;fs; rl;lj; 
NjitfSf;F ,zq;Ftij cWjpnra;J> ntspg;gLj;jy; nrad;Kiwapy; 
ntspg;gilj;jd;ikia epiyepWj;JfpwPu;fs;. 
 
VNjDk; Nkw;gb  gpupTfs; Fwpj;J njspT ,y;iy vd;why;> 2023 Mk; Mz;bd; 
9 Mk; ,yf;f Coy; vjpu;g;Gr; rl;lj;ijg; ghu;f;fTk; my;yJ ,yQ;rk; my;yJ 
Coy; gw;wpa rhu;;j;Jjy;fis Gydha;T nra;Ak; Mizf;FOtpid (CIABOC) 
gpd;tUk; topfspy; njhlu;G nfhs;sTk;: 
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• njhiyNgrp: 0112596359 / 0767011954 
• kpd;dQ;ry;: assets@ciaboc.gov.lk 
• ,izaj;jsk;: www.ciaboc.gov.lk 

mailto:assets@ciaboc.gov.lk
http://www.ciaboc.gov.lk/

